Creating pages

Click on the Portfolio Tab or the Pages button if in the Dashboard
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1. Click to create a new page

Pages Collections Share Export

Pag es Create Page Copy a page
Search: || Title, description, tags ¢  Search
Dashboard page

Your dashboard page is what you see on the homepage when you first log in. Only you have access to it

®

Profile page

Your profile page is what others see when they click on your name or profile picture

2. Edit Title and Description

3. Type in the appropriate page name

Untitled by John D

Edit Content  Edit Title and Description it Layout Display page » Share page » 4, OptiOﬂ&': Type in a description if
desired

Page Title * Untitled ’

Page Description

Font family v | Font size

Tags & Show my tags

Enter comma separated tags for this item. Items tagged with *profile’ are displayed in your sidebar.
Name display format * Display Name (John D) &
How do you want people who look at your page to see your name? 5 CI|Ck Save
Save (7

6. Click Done

Done

IMPORTANT: When you create or &maha'\a \@ Logout
edit pages, it will not be evident

how to return to the dashboard. To /

do this, HOVER over the area to the

rlght Of the Mahar? title. CIICk on Edit Content  Edit Title and Description  Edit Layout Displaypage» S
Content or Portfolio to return.

Drag and drop content blocks from the tabs below to create your page.



